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Classic Style/Basic Style

Many of our new multifunction devices now have the option to choose between two screen displays, also
known as graphic user interfaces. These two choices are Classic Style and Basic Style. Each style has different
benefits based on how the MFD will be used in your environment. Keep in mind you can switch between
Classic Style and Basic Style at any time, but the default setting must be set by your Blue Technologies
technician.

Here is a look at the two styles with a brief description as to how they differ:

Classic Style

- Classic Style offers the

Select function to use.

S0 available. C same user interface as

seen in our predecessor
models.

- Classic style offers access
to advanced functions like:
Book Copy, Booklet
Making, Secure Print and

Uity other optional functions.

~ Basic Style I

e - Basic Style offers quick and

JOD LISU f,:\ @ @
simple access to everyday
‘ functions like Copy, Scan and
o .
— = Fax. These functions have been
— streamlined for ease of use in
Copy Soan Fax environments in which simple
workflows are preferred.
i
g P - More advanced functions such
mme. .‘- . .
— as Secure Print, Book Copy and
other functions can be accessed
External Memory Classi
& Utility Print assic Style MarketPlace

. via Classic Style.




Copying
Color Settings

Classic Style Basic Style
Program B Joh List oD
- ; — ‘oo Auto Color V=
L Ready to Co e I 'Y =
D Use the keypad ar 1 r":l':lu':. |c 9
- Outpy Check Setiing 1
T Auto Color ! Eull Color § 1sidesstsice | @1 Density ‘ Full Color
!Finl Color 1Sided»25ide I D Original Type
1 Btack ! Black ZSideds13ide | 2 3
B 2 color 2side>2Side | [ Paper O® Black : &
.slnvle Color ! 2 Color Position M E] P . .
(Selencoor W _ @ Black+Red
oy | ) OO  Duplex Settings (Text Priority) .
monienm | [l Singte Color
Light | Dark Application @ 7 Re B Black+Red
[Selecr Color »] (Photo Priority)
4

Auto Color: This setting tells your machine to differentiate between color and B&W
originals. B&W originals will be copied and metered in B&W. Color originals will be
copied and metered in color.

Full Color: This setting tells your machine to treat all copies as color copies (not
recommended due to high cost).

Black: This Setting tells your machine to copy ALL ORIGINALS in B&W.

2 Color: This setting will copy the colors present in an original to one color, while
leaving black (i.e. text) the same.

Single Color: This setting will take all color and black from an image and alter it to a
single color.




Paper Supply

Index Stock paper is recommended by Konica Minolta

Tray 1: 500 sheets — Universal
Tray 2: 500 sheets — Universal
Tray 3: Various options

Tray 4: Various options

Bypass Tray: 150 sheets — Universal

The bypass tray can hold up to 10 envelopes at a time.

Paper Thickness:

8 & 9 Series MFDs and
Predecessor Models

Plain Paper: 64 -90 g/m2
Thick 1:91 -120 g/m2

Thick 2:158 — 209 g/m?2
Thick 3:210 - 256 g/m?2
Thick 4:257-300 g/m2

You cannot duplex Thick 4 paper

Classic Style l

Tray Settings (Tray1)

Single Side Only

Plain Paper

Thin Paper Special Paper
Thick1 Thick 1+
Thick2 Thick3

Recycled Paper Letterhead

P 52- 59g/ni

«

CIDQ)

Series Models

Thick 1;

Thick 2:

Plain Paper: 60-90 g/m2

Plain Paper+: 91-105 g/m2

Thick 1+: 121-157 g/m?2

Thick 3:

Thick 4:

You cannot duplex Thick 4 paper

106-120 g/m2

158-209 g/m?2
210 - 256 g/m2

257-300 g/m2

Basic Style |

Bypass - Paper Size.Type

Paper Size Paper Type

Plain Paper Plain Paper+
D 60-90 g/m2 @ D 91-105 g/m2 @
D Single Side Only D Special Paper

Thick1 Thick1+
D 106-120 g/m2 @ D 121-157 g/m2

Thick2 Thick3
D 158-209 g/m2 @ D 210-256 g/m2

Cancel OK



Reducing and Enlarging

To Reduce or Enlarge a Standard Size

(8%x11, 8%x14 or 11x17)

1. Place your original in the document feeder.

By default, the MFP will choose the matching paper size.

- Classic Style |
The original size was detected of Sets

1473 i 1

i B

LTNICA | Cf ) 1Sideds1side

tght | Dark | Minimal o)} G 1siensice |
Backgro : Auto ]TJ
i | T e
i ;:7. 1::711’ Binding Position »
_ton | _om | i | "
[A]pteed Removal e | "o
Paper Disolr e 'é‘ zn.u%J so.n%J

2. Select the size paper you would like to copy on.

Basic Style

‘D. Color Auto Color Copies

IEN Density Standard 1

B s el T
U Paper A{‘ID I # 5 6
E] Zoom 100.0% 7 5 5
[0 Duplex Settings 1-Sided® 1-Sided o o
) 7 Reset

Your MFP will automatically adjust the zoom to the correct percentage.

Classic Style

Ready to C
L)

Use the keypad 2

Original -> Output

Color

‘ i i W 1Sided>1Sided
" o Color “2 AL l finimal =) WWMSMJ

p.m 2Sided>1Sided

W e app B ace W'
“_J _J p.@ 2Sided>2Sided

1 2 color T | T

—— | 4D I 17| gl |

[l singe Color | T |

Eer— i | S |
5 »

1147 »
Bxi4 Bix11

Density
JooDEEmNn | e ] 200.0%' 50.0% l
Light I Dark Sen.ngs »J

3. Press [Start] to copy.

@ Start

Basic Style

0% @
‘o. Color Auto Color Copies
I Density Standard 1
S Text/Photo
B Original. Type Photo Printed 1 2 3
D Paper Auto
i N 4 5 6
B Zoom Paper
Bypass ) o)
4 Duplex Settings 8%x11 [J/Plain Paper(60-90 g/m2) a
p! 9
Tray 1 ‘ 3 I
o 7 Reset 8%x11 UJ/Plain Paper(60-90 g/m2)
They 2 CIJ
8%x11 O/Plain Paper(60-90 g/m2)
Tray 3
s (LI
8/%x14 [J/Plain Paper(60-90 g/m2)
Tray 4 i ~
Cancel OK




To Reduce of Enlarge an Object Off the Glass

1. Place your original face down in the upper left corner of the glass.

2. Select the size paper you want to copy on.

Classic Style

Ready toF

 JOondsn

Light J Dark J

0
Teap J

D Use the keypad and C to channe the number of sets.

Minimal ]|

T
Auto |

2 170 I

381D lﬂ]

Auto | a0
Bodh > | Bk
1147 g1l

(@'VBI;;HV nomo\E 4
Paper Discolor-
ation Adjustment

il » 1147 »
1147 x4
Bt » 1147 »
Bixi4 11

200.0% J 50.0% J

3. Select a preset or select

Classic Style '

Minimal |:||
Auta I Ea ] I
"7 | B
s | " |
)

200.0% | 50.0% |

Zoom B
A

[Zoom].

Basic Style

te Color Auto Color Copies
I[N Density Standard 1
1
E] Original Type Paper
Bypass ‘ ‘ ) o
D Paper I 8%x11 D/Plain Paper(60-90 g/m2)
Tray 1 '
EI Zoom 8%x11 D/Plain Paper(60-90 g/m2) = @
. Tray 2 5
[0 Duplex Settings 8%x11 O/Plain Paper(60-90 g/m2) U
Tray 3
7 4
® A I 8%x14 D/Plain Paper(60-90 g/m2) = @
Tray 4 d A
Cancel OK
_ Basic Style

_ 100.0%
400.0 ¢
x1.0
Auto 100%
Reduce Enlarge
8% x14» 8% x11 8%x14»11x17
78.5% 121.4%
5/4x8%P»8x14 8/4x11P»11x17
77.2% 129.4%
Cancel OK




4. Enter in the percentage you would like to enlarge/reduce to by tapping the box in the center, followed
by your desired percentage.

Classic Style ' Basic Style |
e

Zoom
Use the [+/-] and the keypad tt the Zoom Ratio.
Press [C] to set the zoom to 10
- x1.0
m Auto oot
Minimal || Reduce Enlarge
. " T = 8%x14P»8%x11 8%x14»11x17
S0.0% [=ga | 2.2% | ra.we | O00% [zt 78.5% 121.4% [
[y quary joedis § o fSd4» 5%x8%P8%x14 8%x11»11x17
—= [k B b o8 foB poxt 1147 S S
|
Cancel)y OK Cancel oK |

To avoid wasting paper, you may want to use the [Preview] function.
This function allows you to see your copy on the touch screen before you make your copy.
The Preview function is only available in Classic Style.

Program M Bazic Job Lizt

D Ready to Copy Ho. of Sets
Uze the keypad and C to change the number of sets. 1
i Z Orlg Check Setiing

._| Auto Color 100.09, [0 15ided-15ide I

R Full Color ] 1800 | Minimal ]| [l [[7 15ided-25ide I

1 Black 28010 | Auto | a0 | [0l 2sided>1Side |

1 2 Color Bl | Bk [[7 esidezsice |
swnD | | e

Touch or press [Start]. If the original
is not set upright, select direction.

Mode Original Direction

| =5l =5l og| a5

Single Color Binding Position »
R Mo ] ) | m—
o
UUUDI““ 8 811 0 | znn.n%l 50.0% |
Light J 3 J [Settings__w| | Zoom W

If you are happy with how your reduction/enlargement looks, press [Start] to copy.

If not, select [Cancel] and try a different percentage.

5. Press Start to make your reduced/enlarged copy.




1-Sided/2-Sided. Choosing Original -> Output

By default, our MFP’S are set to 1-sided originals -> 1-sided copies.

To choose another option, simply tap the desired [Original->Output] setting.

(HINT: The image on the left represents what you have in your hand, your Original(s). The image on the right
represents what your copies will be, your Output.)

Original -> Output

W 1Sided>1Sided | |

@.@ 1Sided>2Sided

Classic Style

Program M Bazic

D Ready to Co

py

REw———]
[P 2Sided>1Sided ﬂ e
Q.@ 2Sided>2Sided j m%‘
Binding Position »] | —
o | on || 5] e ||

Use the keypad and C to manneme number of sets.

-|A|rlu Color
R Full Color |

100.0 % i

Minimal [}

[ [ 15ideds25ide |

W Erack
. 2 Color

. Single Color

(o0odREE

tght | o || )

Color

[ Density

D Paper
E] Zoom

B Original Type

o0 Duplex Settings

7 Reset

|
2 gl O | Auta | A
2eap |} % | B
seap |} %5h | B |
o)
e || e soon
Z00m »

| [ 2sites1sice |

[:[[? zsided2side |
Binding Position »'

Basic Style

Copies

Basic Style
Duplex Settings

Eﬁ Original > Copy

1-Sided ™ 1-Sided -
%
o Color
BN Density
B Onoinel Type Original Direction ED >
D Paper
m 2 Cancel OK
o 7 8 9
[0 Duplex Settings i1 3 i
o 4 .

Classic Style:

Select No. of Sets
then enter your
desired number of

copies

Basic Style:

Simply enter your
desired number of

copies.




Finishing

Finishing options are located on the main copy screen under the [Finishing] tab.

The FS-536, FS-533 & FS-539 staple up to 50 sheets. The FS-540 staples up to 100 sheets.

FS-539 Shown with Booklet/Fold options FS-540 Shown with Booklet/Fold options

Classic Style Basic Style
aple nis
@%m Siatlofunch ey [y Foléming Staple {7 corner =
W OFF J OFF ] OFF - - Punch Bl )
Q D Corner J D 2-Hole ] N (
% [] zpestion J [ ] are I uto
Position Setting »I
Original Direction ED >
- Cancel OK

Sort: Sorted sets will place pages in sequential order. 1, 2, 3, 4...
Group: Grouped sets will consist of all page 1’s as a set, all 2’s, all 3’s
Half Fold: You can [Half Fold] 3 sheets at a time of 8 4 x11, 8 ¥4 x 14 and 11 x 17 paper.

Center Staple and Fold: [Center Staple and Fold] up to 20 sheets at a time of 8 /2 x11, 8 %
x 14 and 11 x 17 paper.

Tri-Fold: Fold up to three sheets at time of 8 % x 11 landscape orientation only.

Offset: Offsetting your copies will stagger each set by one inch on the finisher when
completed.

Hole Punch: [2-Hole] and [3-Hole] punch are available as options.

Folding: [Half Fold], [Center Staple and Fold] and [Tri-Fold] are available as options.

10




Special Application Copying

Book Copying (Accessible via Classic Mode)

1 From the main [Copy Screen], select [Application].

Program (W Bazic

D Ready to Copy

Use the keypad and C to change the number of sets.

1
Chetk Sefling

B Auto Color 100.0 % [y-CE) 15ideds1Side I

R Full color | | Winimal )| O 1sideds2side |

W s 2 g1 D | Auto | a0 | [ 2sided>15ide |

1 2 color Polhr | Db [[7 zsideds2side |
swal |} % | TR

[ single Color Binding Position »
4l |

Bl » 1147 »
47 Bl

v | B |
OODBENNR | geaio znn.n%l Sﬂ.ﬂﬁl |
tight | ek |f 550 8 Feom >

2. Scroll and select [Book Original].

3. Select [On]. This feature enables [Non-Image Area Erase] which allows you to keep the document feeder
open. It also enables [Centering], which allows the copier to detect the center spine of your book.

Book Original

O eni o e |

Dn Separation | .I.E Centering g D :n:ln:nm Size I
‘ u Front Cover | !m For:;ns Erase »I
|h ;r::nl'goum | L 'l:;:?l Erase nl

4. Choose [Separation] to place each page on a separate copy or select or select [Book Spread] to combine
both pages on to a single sheet.

5. Once you have selected your options, press [Ok].
6. Press the [Start] button to begin scanning.

7. At this time, you may scan subsequent pages of your original book by turning to the next page and
pressing [Start] on each new page.

8. Select [Finish], then [Start] when scanning is complete.

11



Booklets (Accessible via Classic Mode)

Booklets can be madeon 8 %2 x 11, 8 %2 x 14 and 11x17

1. From the default [Copy Screen] select [Application].

Program W Bazic Job List

Y .
K

D Ready to Copy

Us FthPhPrpadandl:tnu:hanuethe number of sets. .:.u K
Check Setling

L L]

q Auto Colar m [ Tsidess1ice |
8 Full Color | 180D Mirimal )| e[ 1sided>2side |
I Biack 2 8.1 [l 2sideds1side |

Wy 25ideds25id I
i 2 Color - | B[ 2Sided2sice
. Single Color — Binding Position (]
4 801 D |
Select Color B = Combine

Auto | n.nl

1147
a0 | "ﬂfﬁi |

Pt | ﬂN“ |

1147

W

2. Scroll and select [Booklet] under the E tab, labeled [Layout].

A) Basic

Denzity Original Type Paper Euﬂlhm Finis hllg

ﬂ-

] I!]j E} F} Gj
Ouality'  Edit

Stamp/ Copy
Orlginals  Dessity Color L3O Tallocing  pomposition  Secerily

= (=] €

12



3. Select your options and press [OKk].

Booklet

) ™ Specify the paper size for Book Spread.
ON | OFF
J\_)

o 2

B

ol

Cover Sheet
| Right Bind

Left Bind

4. Load your originals in the document feeder in single-sided consecutive order, portrait orientation
5. Press [Start].

Booklets can be made on 8 %5 x11, 8 %2 x 14 and 11 x 17 paper.

Paper must be loaded in landscape orientation for folding booklets.

Portrait

Landscape

13



General Printing Overview

- Basic printing settings often can be changed from the Print Dialog Box within the software you are
using. The look of the of the Print Dialog Box will vary depending on what software you are printing
from.

- You can initiate printing by selecting [File — Print] in the upper left-hand corner of your software, or by using
the shortcut [Ctrl+P]. You may also change basic settings such as: Printer, Number of Copies,
Portrait/Landscape and Page Range.

For advanced options, select [Printer Properties]/[Properties].

] Office

welxE) e o cfine
ol - o 2 -l

Home  Insert  Pagelayout  References iings  Review  View  Bluebeam

Print
@ Copies: 1 -
Print

Printer

e
Bizhub C558 on app3
Recent -
P e
P

rinter Properties
o S

0 Print All Pages

Save & Send "= Print the entire document
Help Pages:
| Print One Sided
8 options J Only print on one side of the page
8 e Collated .
123 123 123
Q Portrait Orientation -

u 81721 .
85" x 11"

7] Last Custom Margins Setting
=l Left: 02= Right: 02

|_|| 1Page Per Sheet

prver [EETENYC N - popecies | Aganced

Copies: |1 & (black and white)
@
Comments & Forms

Document and Markips ~

Summarize Comments

Document 8.5 x 11.0in

Opit
® Actual size

O Shink oversized pages
Ocustom Scale: |10
[ ] Choose paper source by

[ Print on both sides of paper
Orientation:
O Auto portrait/landscape

- h
Q

Portrait
Landscape

14



My Tab

- Selecting [Printer Preferences] or [Preferences] will take you to the Konica Print Driver. From there, you can
select a multitude of settings depending on your desired print output.
- Once you have finished adjusting your options, select [OK]

- Thedriver is separated in to tabs that focus on different areas of functionality. The driver will open to [My
Tab] by default.

& \\app3\Bizhub C558 Properties X

3 MyTab Basic Layout Finish CoverMode Stamp/Composition Quality Other

| Eavarite Sefing [ uniited ~| A EE
his tab allows you to arrange setting items as you like. i

11(215.9x279.4 min} Original Orientation Copies
IE @ Portrait - [1..8999]
(O Landscape
A
Original Size .JJ [Joffset
81/2¢11
12 V‘ Print Type
+ PaperSize | 1Sided \,‘
Same as Original Size ~ ‘
Output Method [Istaple
— o Left Corner (Auto) ~
— - 53 Print V‘
3] > ‘
E:I . % @J [“]center Staple and Fold
&l EE;E A \ | User Seffings.. || selectColor
? E = |AutDCD|D| v‘
%l =

‘ Printer View

| Printerinformation & eyt |

.ox |G [ el |
Customizing My Tab

You can customize [My Tab] to suit your needs. To do so, simply navigate to the option you wish to add to [My
Tab]. Right-Click on the option then select either [to the LEFT] or [to the RIGHT]. Your selected option will then
be available in [My Tab].

@ \\app3\Bizhub C558 Properties

P My Tab Basic Layout Finish CoverMode Stamp/Composition Quality Other

Favorite Setting ‘ Untitled ~ ‘ ‘ Add... |

B 1/2x11 (215 9279 4 mm)
¥

B 1/2x11 (215 9279 4 mm) [ staple T ‘
1

Left Crommmtnons
Er[ cen  tothe RIGHT ﬁ y
@ Punch
2 - Paper Arrangement
@ Fold | Prioritize Productivity v

fl HafFold®y Copy Job) -

Fage Fold Setting

% & 1 E [0

WS e
3

‘ Printer View

‘ Printer Information | When Staple Left Comer {Auto) or Staple Right ~
Corneris selected, the staple angle will be between

[ ok ]| camcer | Hep |

15



Basic Tab

8 \\app3\Bizhub C558 Properties

B 12x11 (215 9x279 4 mm)

¥
8 1211 (215 9x279 4 mm)

2 55 @ F
8B £ & E

Printer Information |

PrinterView | |

o My Tab BEK Layout Finish CoverMode Stamp/Composition Quality Other

[owes <] g

Eavorite Setting

| Orientation
(@ Porirait
() Landscape

Ori

Original Size

Qutput Met
R

‘ User Settings...

‘81{2}(11

fAccount Track|

4 PaperSize

‘ Same as Original Size

Zoom [25..400%)]
@ Auto
() Manual

Paper Tr

[[] offset

‘Aum

Paper Type

‘ Plain Paper

‘ Paper Seftings for Each Tray]

Layout Tab

%1 \\app3\Bizhub C558 Properties

ﬂ My Tab Basic lLayoul Finish CoverMode Stamp/Composition Quality Other

I~

8 1/2x11 (2159%279 4 mm)

¥
8 1/2x11 (215.9x279 4 mm)

Favorite Setting

Combination

Print Type
1-Sided

D Skip Blank Pages

@ Dchagters

Entry Example 2,4.6-10

Combination Details... |
ing Position
IRotate 180 [Binding Margin

Image Shift

0K
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Finishing Tab

& ‘\app3\Bizhub C558 Properties

ﬂ My Tab Basic Layout Finish CoverMode Stamp/Composition Quality Other
I

B 1/2x11 (215 9x279 4 mm) Favorite Setting

¥
B 1/2x11 (215.9x279 4 mm)

|| Center Staple and Fold

| |Punch

2-Hole (Left)
["IFold
‘ Bl HaltFoldigy Copy Job)

Fage Fold Setting

B [1..10]

br Staple Right A
gle will be between

Cover Mode Tab

# \\app3\Bizhub €558 Properties %
£ My Tab Basic Layout Finish Cover MDdB“SIampICampnsiﬁﬂn Quality Other
™
e |

Lty | Front Cover [[]PerPage Setiing

1] Bl v| Lt v
B I

8 1/2x11 (215 9x279 4 mm) Favorite Setting

L
8 1/2x11 (215 9x279 4 mm)

(3] _Back Cover C‘__] || Transparency Interleave
R Biank v| ‘ Al siank v|
Back Cover Tray Interleawve Tray
% ‘ Trayl v| ‘ Trayl \/|
[_\T‘_] DFrumCoverﬁ'um PostInserter
SES
5” %‘ &:‘ | AT V|E3 | |Carbon Copy
fr— @ DBackCnverﬁnm PostInserter
f E % =1 |PITray1 \/| |
| PinerView | Printerinformation |

| | Cancel | ‘ Help ‘
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Stamp/Composition Tab

# \\app3\Bizhub C558 Properties

£ My Tab Basic Layout Finish CoverMode Stamp/Compesiion Quality Other

8 1/2x11 (215.9x279.4 mm) }Fa"""hs*‘“"g [ ad || Ea |

*
8 1/2x11 (215 92279 4 mm) [ Watermark [copy Security

& CIRCULAR

£ WITHDRAW
£ TOP SECRET v
Date/Time
Edit.. | o
[[]Page Number
=

[[JHeadenFooter
‘<Machme$emngl> \/‘

w
[0
i g,

Printer View. ‘ | Printer Information. ‘ Forthe functions that are setlo be enabledinthe
printer, seftings of those functions setinthe driverwill ,

Ok || Cancel || Help

[0

Quality Tab

£ MyTab Basic Layout Finish CoverMode Stamp/Composiion Quality Other

oomsoms  [omes -] R [

Select Color Resolution
= =

Pattern
| Coarse vl
Printwith Black Image Compression
TextFigure " I High Compression - |
Dlaorey o
Color Settings [ TonerSave

E (1 @

Photo [[]Edge Enhancement
DTP
Web
CAD [JAuto Trapping
| Font Seflings...

o

-OKIMM
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Special Application Printing

Printing Envelopes on Your Konica MFD

Settings for Microsoft Word

1. Open Word. 2. Select [File] = Print

W = O Z-E
Home  insert  Pagelayout  Refer

I save .
Information
& save As
C\Users\jzbaeren\Des
5 Open
e
o Close . =y
== Protect
Recent Document -
=
==
‘ i Pre
T Print L} 7 Bef
Check for
Issues ~
Help
123 Options
3 exit
Vel

3. Select [Printer Properties]. Make sure you have selected your Konica MFD.

Ma92-0oz-=
Me Insert Page Layout References Mailings Review View Bluebeam
I save .
Print
& save as =
) - Copies: 1 .
& Open
Print
o close
Info Printer
Bizhub C558 on app3
Recent § PP =
Ready
New Printer Properties

Settings
g

1 Print All Pages

4. Under the [My Tab] tab, or the [Basic] tab, change the [Paper Type] to [Envelope].

Mapp3

2w 1 Mode | Stamp/Compostion | Guaity | Other |

Favorts Seting Urtled |[Add. Edt

Output Method
=Er .
Authertication/Account Track.

1 2 0.39%9

0 E % %@ [¥] Collate

ot

- ‘ Paper Settings for Each Tray.
Prirter View Printer Infomation

I oK I Cancel Help
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5. Select [Ok] on the [Properties] tab.
6. Select [Mailings], then select [Envelope] or use [Mail Merge].

|g SR QH" ———
Home Insert Page Layout
= | —

e EH E

Envelopes)Labels | |Start Mail Select Edit Highlight Address C
Merge v Recipients v Recipient List | Merge Fields Block
Create art Mail Merge | W

!

Envelopes and Labels ]

| Envelopes | Labels

7. Enter your desired address information.

Ep<]

NOTE: If you are using an envelope other than COM10, select [Options], then select the
corresponding size envelope.

i ]
Envelopes and Labels l | ? P |
—
Envelopes | Labels
Delivery address: 3R 4
Name i el )
Velo| size:
Address 3 B ;e_ . S
City, State... ize (41/8x 59 1/2im)
(et
From left: |As EI
e
From top:
Add electronic postage
Return add
Return address: & - Omit eturn address
: i Font... From left:
Blue Technologies »| [Preview Feed an m
D From top:  |A El
o
e
When prompted by the printer, insert an envelope in your printer's manual feeder,
Print ] [ Add to Document ] I Options. .. ]I[ E-postage Properties... ]
Close
= —

8. Select [Print] when you are ready.
[ Envelopes and Labels I 2l = |

Envelopes | Labels

Delivery address: [~

Name —
Address [
City, State...

Add elegtronic postage
Return address: W~ Omit
[Blue Technologies o] Preview Feed

[

IO M the printer, insert an envelope in your printer's manual feeder.

Print [ ladd to Document [ ootons... | [ Epostage properties... |

Close
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MFP Setup for Envelopes

When you walk up to you MFP, you will see this screen.

It must read [Envelope T

| orselg:tp"al’r;:er:'raxf‘p.ass i
Com 10; Envelope] here . Paper envCom10 Envelope
If it does not, your envelope will Job No. 578

wrinkle, seal or not print
properly. Return to step 4 of the
Word Setup portion and be sure

to select [Envelope] as the 2 17D

1 eap S em Y

Paper Type.
P yp 3 g0 L

1. Load your envelope(s) face down/flap up in the bypass tray.
If you are printing envelopes to the bypass tray you can load a maximum of 10 envelopes.
| series MFDs can print envelopes from tray 1 also. You can load a maximum of 70 envelopes in tray 1.

Make sure that you slide the lateral guide to fit the envelopes

2. Once you have loaded your envelopes, the [Complete] option will appear on the screen. Select
[Complete] and your envelope(s) will begin printing. Press [Start] if prompted.

' g}emégsgbpwrw Tray using the correct paper size
Paper : envCom10 Envelope

obNo.  IETTH

1 BaD ‘*’J ™ ] Q> Start

2 1o
EE 3 pap =

Complete J
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Printing Tabs on Your Konica MFD

For the Windows Driver

In order to print tabs on your Bizhub MFD you will need to put your tabs in reverse order or purchase reverse
order tabs.

1. Download and open your template.

The templates on this website work well. = https://www.mybinding.com/copier-tab-templates.html

e
ol 0 X e
Deete
9 toider - pHtory
3
1 Tab Templates vo
2 [0 Name
o Quick access
% 3 Position Tabs 8.5x11 for Word
= Deskiop

4 4 Position Tabs 8.5x11 for Word

s Downloads  #
sk

n Tabs 8511 foe Word

Ducumeny 5 8511 for Word

yhcwes:  # w7 85411 for Word
& OneDrive - Blue s 85x11 for Word
%4 9 Rosition Tabs 8.5x11 for Word
] 10 Position Tabs BSx11 for Word

2. Edit your Tabs.

From your templates, you can edit your Tabs by moving your cursor over the text for each tab position, deleting
the template text and entering your own.

[BRoeE

failings  Review  View  Bluebeam Format
B | e L | a sw | A
Aa- =i il 2L T AaBbcel AaBbC: AaBbCeD AaBbCel AaBbCeD AaBbCeD AaBbCeD AaBhCe | AaBbC
v A \INWM\I\\ | d=-| S - TCaption  THeading1 THeading2 THeading3 THeading4 THeadings THeading6 T Heading7 | TNorr
Paragraph W Styles
8 . 7 e 6 5 4 3 3 T [ I

|
o-
|

G0
I NOLLISOd 8YL
O-————————-O————————=-0

B
7
I

3. Select [File -> Print] or [Ctrl ->P] when you have finished editing your tabs.

nﬂ Home  Insert  Pa
= save
Save As (
= Open
o Close
Info Print
Recent §

New

Print
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4. Select your printer and then select [Printer Properties].

WE9-06 2 Dral
Home Insert Page Layout References Mailings Review View EBlugbeam
d save .
Print
Save As @3
Copies: 1 -
[ Open p M
Print
4 Close
Info Printer @
Recent § Bizhub C558 on app3 -
Ready
New I Printer Properties

Settings
g
L Drint All Danac

5. Under the [My Tab] tab, change the [Original Size] to [8.5x11 Tab]. When the promt [“Confirm setting
changes...”] appears, select [Yes]. If you do not receive this prompt, go to the [Basic tab] and set the [Paper
Type] to [TAB].

L L —
@ \\app3\Bizhub C558 Properties X

1 for Word - Microsoft Word

#X MyTab Basic Layout Finish CoverMode Stamp/Composiion Quality Other

Favorite Seting Add Edit.

Original Orientation Copies
v X
(OlLandscape

Original Size [Joffset

81/2x11 Tab v

Print Type
4 PaperSize 2.8ided .
Same as Qriginal Size

v
[Cstaple
"

E‘G Print Left Comer (Auto)

[5-[ |Center Staple and Fold

User Settir
Au

Confirm setting changes

OK to change the following settings to enable the specified settings?

PrnterView || Printerinfomation | 2 cawyre. | Paper Type => TAB

Print Type => 1-Sided
0K
v Custom Page Size Yes l No

9"x 11"

4

6. Select [OK]. You may now print.

3\Bizhub C558 Pi i X - -
ﬁ = Napp\Bizy roperties File Home  Insert  Page layout  References  Mailings

£ MyTab Basic Layout Finsh CoverMode Stamp/Composiion Quality Other
Favorite Seting Add Edi. = save )
Print
Original Orientation Copies 5 A
@ Portrait 1..999] e Save As _ .
O Landscape Copies: 1 -
Offset [Z Open Print
rn
Print Type 3
+ PaperSize ided & Close
Output Method Staple Info Printer
i) [ | CenterStaple and Fold Bizhub C558 on app3
e
o= Select Golor Ready
New
I Printer View | Priterlnformation | ’—| ’—‘ .
o EditMy Tab. Default Settlngs
oK Cancel Hel
| | ECT 4 ST

2
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At the MFD

In order to print tabs on your Bizhub MFD you will need to put your tabs in reverse order or purchase reverse
order tabs.

7. Grab your reverse order tabs and walk up to your MFD. You should see this screen, which prompts you to
load your tabs in the Bypass Tray.

There is no matching paper size.

Please insert y.
! Paper I B ] E Index Paper ' Joh List

1 B0 9 B0 E]

2 M1 ]
Eﬁ 3 pap

4 pap Y

B
Next Box Job I NenFaWcaanM

8. Load your reverse order tabs face down and with tabs facing out in the Bypass Tray.

—
Tab 5 on
bottom

9

e

£49eL joyeg

(=

Tab 1 on top

9. When the [Complete] button becomes available, tap it. Your tabs will begin printing.

WD 9 81D %|
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Faxing

To Send a Fax Directly

1. Load the original(s).

2. Select [Scan/Fax].

Classic Style l

Scan/Fax Il:_-\j

Basic Style

Extemal Memony  Giaesic Styla MarketPlace

3. Select a stored One-Touch destination, or press [10 Keypad] to manually enter a number.

Classic Style

e[ ] e

!} Select desired destination(s)

=P Fax can be sent at any time using the Keypad.
% E-mail RX

Address Book  Favorite | ABC | DEF | GHI | JKL | MNO|PaRs | TuV | w0z| ete |

Address Reg.

Fesolution Calor File Type Scan Size

Basic Style

Fax
n
To:1 Jenny Fax ic‘a“ Ls'x‘z"e‘. 8%x11

T [ o e @

Resolution
Fine

Favori
Jenny Fax
JKL

Jenny Fax

Duplex Settings

Add, Type

All Separate Scan

Original Type
Text / Photo

Bkgd.Removal
Bleed Removal / Standard

B WS E B A

@ 7 Reset ) sop  [ROJEEEEH

3a. To manually enter a destination press the [10Key Pad]. Enter your destination number exactly as you

Classic Style

F Fine

Rezalution Simplex’  Original Type
Duplex

would dial it.

Basic Style

Scan Size
To:1 Jenny Fax D Auto Detect : 8%x11[
Auto Detect : 8%x110

@ E Q I ) I & Resolution
= Fine
c -

Duplex Settings
Next Dest. % 1-Sided

1 298e 3.Dee o g Separate Scan
4 GHI 5 JKL 6 MNO Pause

B Original Type
7 PORS 8 Tuv 9 WXYZ Text / Photo
* 0 # 7] Bkgd.Removal

Bleed Removal / Standard
. -
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4. Configure the optional settings for fax as necessary.

Classic Style

Job List

Program [EI o
’j Ready to Scan

=" Fax can be sent at any time using the Keypad.

%4 E-mail AX PADORZ i Fax faxt 123456789 Check Selfing

Address Favorite | ABC| DEF | GH1 | JKL | MNo| PaRs| TV |wz| etc | A1 |
- &

Add. Type
LU -

. Scan Size
Lokt Jengyakax D Auto Detect : 8%x110
Resolution
o IEI Fine
Duplex Settings
(o} (+] Q « Next Dest. [%l 1-Sided
4 S RiEh o % Separate Scan
4 GHI 5 JKL 6 MNO Pause
B Original Type
7 PQRS 8 TuV 9 WXYZ Text / Photo
* 0 # -] Bkgd.Removal
Bleed Removal / Standard
o

5. Press [Start].

<i> Start
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Scanning:

To Send an Email directly

1.

2.

Load the original(s).

Press [Scan/Fax].

. 5| Classic Style |

e

3. Select your One-Touch destination.

Program

[=] ~

D Select desired destination(s).

Fax can be sent at any time using the Keypad.
5 E-mail RX

Classic Style

Job List

e >

Scanto
Email

Ho. of Addre=

0

To:1

A Person

B - |

©

| = @

PQRS
Favorite

A Person
PQRS

A Person

o 7 Reset

iz & & QA

Address Book  Favorits | ABC| DEF | GHI | JKL | MNO| PORS | TUV | WX¥Z| ete |
RGroup CJE-mail Sser Box Fax SHAEME
groupl e-mall baxl faxl smbrl
BFP EBwebDAY | GNP Addr. Fa | Sy-Fax
fprt webdavi ip-faxi i+taxt

Basic Style

Color
Auto Color

Scan Size
Auto Detect : 8%x110)

Resolution
300x300dpi

File Type
Compact PDF
Duplex Settings
1-Sided

Document Name / Subject /
Other

27
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3a. If you need to send to an email address that has not been programmed:

Program EI o
D Select sending method and then enter the desired destination. Ho. of Address

M
Fax can be sent at any time using the Keypad. ]
%5 E-mail RX Check Sefting

Input
istary |

In Classic Style:

Select Direct Input then
1-sided select Email.

Simplex Fezalelion File Type Sean Size E.mall
Duplex Seftingz

Scan to Email

; % Color
YR + O® Auto Color
- B Scan Size
R l © l b~ D Auto Detect : 8%x110
FaR3 ‘E] Resolution
Favorite 300x300dpi
[7] A Person File Type
PQRS @ Compact PDF
[] A Person Duplex Settings .
RaRE In Basic Style
D Document Name / Subject /
= Other
Select the + (Plus) sign.
o 7 Reset
b
3a. Enter the desired email address via the keypad.
Classic Style | Basic Style
Address E |

Direct Input
LJ 1] Delete I

Address first_last@btohio.com
1l2fsfsfs]esf7fefo]eol-]-1" P
q | w ﬁe r t | y u i ’ o p [ ] \

a s d f g h i k | | . '
Zz X c v b nfm : / Tab | a s d f g h j k |
S 0 z X ¢ v b n m

B ] ﬂ. &123 («)
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4. Configure options for your scan if necessary.

Program

[= ]| 4

Select sending methed and then enter the desired destination.

= Fax can be sent at any time using the Keypad.

%5 E-mail RX

MHo. of Address

=R
]| ®

5 200dpi
F Fine

Rezolwlion

1-Sided

Simplex/
Duplex

Scan to Email

File Type

dcan Gize

Seltingz

Color
: + )
To:1 A Person 0® Auto Color
S T o Jee@| Do
Auto Detect : 8%x110
B \E} Resolution
Favorite 300x300dpi
A Person @ File Type
PQRS Compact PDF
A Person EEI Duplex Settings
1-Sided
D Document Name / Subject /
= Other
o 7 Reset Stop

Jdob List

Check Sefling

5. Press [Start].

O
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Saving Email Addresses and Fax #'s

Saving Addresses and Fax Numbers at the MFD

1. From the Main Menu, select [Address book].

— 1 — it Job List .
Select function to use. CIGSSIC Sfyle Y - Basic SfYIe l
& g g .
Copy Scan/Fax User Box 22:{:;

H- g| g._d

Extemal Memory  Classic Style | Address Book | MarketPlace

M
c
«
) )- N
Address @
book

1. Select [New].

o ¢|- ,1,‘ Name ;I Addre (

No registered one-touch
destination available.

“fﬁlliil_ Closs )

2. Select the [Address Type]. Chose Email, Fax, User Box, etc.

Select the destination type.

R FTP ¥® Web DAV

ECE——

[E (&
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3.

Enter the necessary information for your contact.

1. Name

Enter the contact's name as you would like to appear on the MFP

2. Index/Favorites

Choose under what letter group to place the contact in the Address book (ABC, DEF...). Choose Favorites to have the
contact appear on the main Fax/Scan screen.

3. Email/Fax/User Box etc...

If entering an email, type the contact's full email address. If entering another type of One-Touch (Fax, User Box...) enter
the full number or User Box name here.

*|f entering a fax, enter the full number without dashes. Example: 915558675309

Email Example

Address Reg.

The items marked with * are mandatory. If you do not specify
the registration number it is automatically appended.

M E-mail -

Favorites MJ

@
x E-malil jmenulty@thewire.com gj :’)

Register

4. Select Register when you are ready to save your One-Touch destination.
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Saving Email Addresses and Fax Numbers From

Your Computer

1. First, obtain the IP address from your copier.

1. Select [Utility].

2. Select [Device Information]. The IP Address is located on line [IPv4].

2. Open anew web browser window.
Type the IP address into the address bar and press [Enter].

3. Select [Store Address].

Web Connection I bizhub C250i

Function Search
Information

D Case Sensitive

Store Address

Direct Print

4. Select a [One-Touch] to edit, delete or select [New Registration].

Web Connection 1 biznus c2so

Store Address Address Book

Address Book

Group

Program

Temporary One-Touch

The other party who wants to transmit data can be registered.

Search from Function

Search Method

Search by number.

New Registration

No.

1

¥ Function

E-mail

32

v

Public Logout

E-mail Address -

E-mail Address

FTP
Go
SMB
Ch onnecti
User Box
Nam  Fax v (SA

A Pelsun



5. For a [New Registration] choose what type of [One-Touch] you would like to create and select [OK].

Web Connecﬁon ";‘ bizhub C250i

Store Address Address Book

Address Book The other party who wants to transmit data can be registered.

Group

Search from Function E-mail Address v
Program
Search Method All
Temporary One-Touch E-mail Address
Search by number. Go
FTP
New Registration ( nnectior Edit
SMB
No. ¥ Function ¥ Nan r S/MIME
User Box
1 E-mail A Pgen

From the above screen you can add email addresses, fax numbers, user boxes etc...

EMAIL EXAMPLE

6. Enter the necessary information and select [OK].
Note: Enter a name, index location (ABC/DEF...). Selecting [Main] will put the contact on your

favorites screen. Enter the corresponding email address and select [OK] to save your One-Touch
destination.

Web Connedion ‘; bizhub C250i

Store Address @ Use opening number

Address Book O Input directly

Group I Name I

Program

Index

Temporary One-Touch
Specify a keyword for address search and display by registered name.

D Main

Destination Information

I E-mail Address I

D Registration of Certification Information

Choose File |N
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Secure Print for Confidential Documents

The [Secure Print] function is particularly suitable for safely printing highly confidential documents.

Secure Print allows users to set an ID and Password for print jobs. The print data is then stored in the Secure

Print User Box and can be retrieved by the user with their ID and Password. With the job not printing until the

user retrieves it, confidential documents can be kept secure or prevented from being discarded.

Secure Print (PC)

1. Within [Properties/Preferences] select the [Basic] tab. Go to [Output Method] and select [Secure Print].

9 \\app\Bizhub C558 Properties

gMyTIb Basic }yout Finish CoverMode Stamp/Composition Quality Other

B12%: 4+ cumon 1 inch)
v
8 1/2x11 Tab(9.0x11 inch)

Favorite Sefiing
Original Onentation
@ Porbrait
O Landscape
Original Size
| 81/2x11 Tab

+ Paper Size

Zoom [25..400%]

O Manual

Paper Tray
[ Ao

Paper Type
TAB

Printer View

[samessOiginatsze |

@ Auto 00 =

x

Untitled ~ Add Edit

Output Method

Paper Setings for Each Tray...
Default

Cancel Help

2. Enter an ID and Password then select [OK]. Select [OK] or [Print] again to send your print job. The data

is saved in the [Secure Print User Box].

User Settings

Document ID

Superman Max 16

Password

sese Max 64

. Operate the followings on the printer's cfjiol panel
') nted by

'secure pnnt

[User Boxjbuton -> [System] -> [Secure Document

Save inUser

User Box It

User Box

-, Typein[DocumentID] and [Password)] that are used with [Secure Prini]
't
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Secure Print (Mac)

Every Mac OS varies slightly. Yours may look different. In Step 1, the objective is to find the Output Method setting.

1. File Print- Click [Safari] &

Method].

Printer:  Bizhub C554E

Presets: Default Settings

Copies: (1
Pages: © All
From: 1
Paper Size: 8 1/2x11

to: 1
B 500y 11.00inches

select [Secure Print].
Output Method
Offset

2. Under [Output Method] select [Output

Orientation: ' _{ Te Scale: 100 % Output Method:
7 Pri
IJ Safari l i = '
Secure Print
;ﬂ)l"’“:ﬂ N Save in User Box
Tl Save in User Box and Print
Paper Handling 2
Cover Page Proof Print
|
Output Method
myioze s
Paper Tray / Output Tray

. Cover Mode
Per Page Setting
Stamp / Composition
Quality

Supply Levels

Detail Settings...

Default

3. Enter the Username and Password
would like to use for Secure Print.

Select [OK] and select [Print].

Printer: Bizhub C554E

G ‘.‘ i . Presets: = Default Settings
Copies: 1
Secure Print
g‘ﬁ Secure Print ID:
= 3 " —
FakeHufnan

Password:
— 2 Save Settings

10f1
Do not show this window when setting

you

Click the box marked [Save
Settings]. This will save your
username and password so
that when you use Secure
Print in the future you will not
have to reenter this
"information.

‘ Default Cancel

| User Authenticati
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Retrieving a Secure Print document from the
MFD.

You must use Classic Style to retrieve Secure Print jobs.

1. Press [Menu].
2. Select [User Box].
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5. Highlight a file to print and then select [Print]. Select [Select All] for multiple documents.

Doc. Preview Job List

R S

Check Setling

Details

6. Set print options if necessary.

Program Do, Preview Job Li=t

|1|_ Pr tart ta print the selected document.
he keypad to specify the number of copies

Previous Check Setling

Bocklel
Combine

7. Press the [Start] key.
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Printing From and Scanning to a USB
To Print from a USB Flash Drive

1. Insert your USB flash drive.

2. In Classic Style select [Print document from External Memory.
In Basic Style select [External Memory Print].

Classic Style

Job List Basic S’ryle | L % a

= »d O

Scan to
Email

=

External Memory
Print

External Memaory connected. Select the
External Memory function you wish to perform.

[} External Memory

™
Copy Fax

B

Frint a document from
al Memory.

%

Save 3 document to
External Memory.

ta

Save Ext. Miemory
Deoe. in User Box

Classic Style Address Book MarketPlace
® o

3. Highlight the file you wish to print and then select [Print].

Classic Style Basic Style l SRR |

ﬁ Touch [Saw save document in External Memory. Otherwise,
select documen: hen select the desired function.
File Type - POF/JPEG/ TIFF/ XPS/ DOXML/ PPML

File Name Size Date &

g}m” Ext. Memory

O 17KB8 1111072015 13:18
[ sample.por 101K8 0z/24/201f 13:38

0621_document. pdi
1.pdi

1234 Presen pplx
210411 _phato.jpg
220311, pdt
220511_photo.jpg
230411_graphie.til
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4. Select print options if necessary.

Classic Style - i Basic Style l

elected document. [ )

y the number of copies € Previous
Previous Check Setling ”_— Coples = : =
‘ Color Full Color

Paper Auto

a ® Staple Staple: None
1-Sided Offset

2.Sidel  Faishitg . () 7 Reset 03 Start

Elzl Duplex Settings 1-Side
=

Pamhinatian nee

5. Press [Start].

6. Once your document has finished printing you may remove your USB.
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To scan to a USB flash drive.

Scanning to a USB is disabled by default for security purposes.
To have this function enabled please contact your Blue Technologies representative.
This function is available in Classic Style.

1. Load your original.

2. Insert your USB flash drive.

3. Select [Save a document to External Memory].

External Memony connected. Select the
External Memary function you wish to perform.

3 External Memory

. C fa

Print a document from Save a document o Save Ext. Memory
External Memory. External Memory. Doc. in Liser Box
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4. Choose file save options if necessary.

Press |Start] key to begin saving.
You can change the Document Name.

Check Salling

ST External Memory

document

1-Sided FOF

Simplex/ . Resolulica Calor File Type . Sean Size
Duplex

4. Press [Start].

5. Once the blue data light turns off your file has been saved. You may remove your USB flash drive.
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User Boxes:

To Create a User Box

1. Enter the IP address of your MFD in the address bar of a web browser.
To find your MFDs IP address, select Utility -> Device Information
The IP address is listed on line IPV4

2. Select Box. Web Connection 31 bizhub casoi

Function Search

Information
Job
D Case Sensitive

Box

3. Select User Box List _
Web Connection X1 bizhub cosoi

User Box List

User Box List
Open User Box

User Box List Page Display(50/page)

4. Select New Registration and enter the following info

@ iputdirecty ‘ Input Number: Select [Use opening number] to
(1-999999999)

automatically assign the smallest available number.

I User Box Name Sample User Box I

Make note of your User Box number. You will need

Assign User Box Password

it if printing/saving to your User Box from your

User Box Password Ll

computer.

Retype User Box Password vo-.

Index

User Box Name: Enter a name for your User Box.

Specify a keyword for Box search and display by Name.

PQRS

Password: If you chose you can enter a password to

Type Public

protect your User Box.

(O Do Not Delete N
(® Specity days 1day

O spectyTne documents will be saved in the User Box. One day

Auto Delete Document: Chose how long your

is the default setting.

User Box Expansion Function

[[] confidential Rx

Select OK when finished to create your User Box.
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To Save a Document in a User Box From the
MFD

This option is available in Classic Style

1. Load the original.
2. Press [Menul]. a

Box C‘J
3. Press [Box/User Box]. {_\

4. Specify a [User Box] to save data. If the [User Box] is password protected, select [Open] to enter the
password.

. Select desired User Box.

Check Setting

Hew

Search

5. Select [Save].

™. Select desired User Box.

T T— 000000001 0000000 (5] 000000003
baxt box2 boxd

——

FTEE—
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6. Select save options if necessary.

Press [Start] key to begin saving.
You can change the Document Name.

[:hd.hhi;g
oooooooct (TR boxi

document

L

1-Sided

Simplex
Duplex

7. Pressthe [Start] key. The file is saved.
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To Print or Send a Document from the User Box.

This Function is available in Classic Style.

1. Press [Menul].

2. Press [User Box]. M“,F?

3. Select desired [User Box] and press [Open].

M, Select desired User Box.

Check Setting

HNew

‘Groum | 009000001 000000002 (5} 000000008 Search
box01 box02 box03

Save

4. Highlight the document you wish to print/send.
5. Select [Print] or [Send].

Doe. Preview

Check Setting

Details

Print
Send
Other

Delete

Fax can be sent at any time using the Keypad.

Check Setiing

ook Favorte | ABc | OEF | 01 | Ikt | wNo|poss| v ez ote | A1 |
. s IE-mail i BASHE P —
T R
" loh Histery. |
e
" Addr. Search | Webdavi ip-taxi Haxt i

SIS _5 POF |

Color File Type

7. Press [Start].




To Save a Document in the User Box From a PC

1. Goto [File>Print].
2. Press [Printer Properties].
3. Under [Output Method], select [Save In User Box].

# \\app3\Bizhub C558 Properties Pl
ﬂ My TakI Basic ijuul Finish CoverMode Stamp/Composition Quality Other
; Favorite Seting Add i
Qriginal Orientation Qutput Method
(@ Portrait EG Print ‘\,‘
() Landscape =
E»:] Print
Original Size —
o .
‘ 81/2x11 Tab v‘ %?:] Secure Print
¥ Paper Size = Bo
‘ Same as Original Size \/‘ -@r—‘ O P - P P Y
v
Zoom [25..400%] E‘Q Proof Print
Auto a| o
@ L] % B 0ot
E":l (O Manual @ —
-
Paper Tray = Offset
& s
D e ‘ Auto v‘
E, Paper Type -
E ‘ TAB - ‘ Paper Settings for Each Tray.
Printer View Printer Information Default

4. Press the [User Settings] button directly underneath the [Output Method]. Give the file a name you
would like it to save as. You will also need to enter your User Box No. from earlier.

User Settings X
Secure Print Save in User Box
Document D File Name
Mex 16 | | max 30
Password User Box Number
higx. B4 Max.9
Operate the followings on the printer's control panel A |G T PE T EuL Y

in order to use the documents which s printed by Ser Box Numm SerBoxName . User Box Type

"secure print" %

[User BoxJbution -> [System] > [Secure Document

Obtain Device Information

Q Type in [File Name] and [User Box Number] that are used with [Save in User Box]

Gancel | Dot e

5. Press [OK] twice. You will see your file save to the [User Box].
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BlGeX Technologies

Contact Blue Technologies for additional assistance:

Request Service by Email : Service@BTOhio.com
Order Supplies by Email: Supplies@BTOhio.com
Accout Support/Customer Service: (216) 271-4800
Service and Supply Requests: (216) 271-5800
Cleveland - Corporate HQ Mansfield
5885 Grant Avenue 779 Lexington Avenue
Cleveland, OH 44105 Mansfield, Ohio 44907
216.271.4800 567.307.4800
Akron/Canton Toledo
5701 Mayfair Road 6475 Wheatstone Court
North Canton, OH Maumee, Ohio 43537
44720 330.499.9300 419.504.4800
Columbus Youngstown
530 Lakeview Plaza Blvd, Suite A 6790 Belmont Avenue, Suite A
Worthington, OH 43085 Girard, Ohio 44420
614.575.1999 (330) 822-4800

BLUE
Connect i’rh Us COMMITMENT

* kK

T0 EXGELLENCE


https://btohio.com/
https://btohio.com/
mailto: Service@BTOhio.com
mailto: Supplies@BTOhio.com
http://www.linkedin.com/company/blue-technologies
http://www.twitter.com/bluetech_inc
http://www.facebook.com/pages/Blue-Technologies-Inc-US/131971060157507
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